YSYNERGY

SERVICES 101 Arch Street Tenant Contact Sheet

Company:

Suite(s):

Main Office Phone:

Number of
Employees:

Form Completed By:

EXECUTIVE CONTACTS:

The following individuals are authorized to act on behalf of the above-named firm and make decisions on lease or other

executive-level issues.

Contact A Contact B
Name: Name:
Work #: Work #:
Home #: Home #:
Cell #: Cell #:
Email: Email:

PRIMARY ON-SITE CONTACT (DAY TO DAY CONTACT)

The following individuals submit maintenance requests, will be added to the building's email distribution list, are authorized
to schedule billable services, and will be contacted in the event of a daytime emergency.

Contact A Contact B
Name: Name:
Work #: Work #:
Home #: Home #:
Cell #: Cell #:
Email: Email:

FINANCIAL CONTACTS

Contact for rent and additional rents payments, recipients of rent statements, and above-standard billable services.

Contact A Contact B
Name: Name:
Work #: Work #:
Home #: Home #:
Cell #: Cell #:
Email: Email:

Email Address for Rent Statements:

Ten Post Office 14th Floor, Boston, MA 02109 Tel: 617-204-9506 Fax: 617-204-9508

www.synergyboston.com



AFTER-HOURS EMERGENCY CONTACTS:

The following individuals will be contacted in case of an after-hours emergency. Please provide three contacts in order of
call preference.

Contact A Contact B
Name: Name:
Work #: Work #:
Home #: Home #:
Cell #: Cell #:
Email: Email:
Contact C
Name:
Work #:
Home #:
Cell #:
Email:

Ten Post Office 14th Floor, Boston, MA 02109 Tel: 617-204-9506 Fax: 617-204-9508

www.synergyboston.com



